
Checklist for IMTEX 2025

Are you ready for IMTEX 2025? This event is your golden opportunity to generate 

enquiries, network with industry leaders and build your professional network.

This checklist serves as a comprehensive guide to ensure that every aspect of your 

participation is well-thought-out and strategically aligned with your marketing goals. From 

event plan and booth design to outreach strategies, each step is crucial for creating a 

memorable and impactful presence at the event.

Identify trends: Research the latest trends in the machine tools and manufacturing industry, 

and identify where your organisation fits in.

Know the audience: Understand the attendee profile to tailor your exhibits and 

presentations.

Set Objectives: Set specific event goals such as increasing brand awareness, generating 

leads, launching new products or building supplier connections.

 START EARLY: RESEARCH AND PLAN 
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Business Cards: Design business cards that are digitally linked to your 

products and services.

Brochures: Create informative, visually appealing brochures that 

highlight your key products, and services.

Engaging Presentations: Elevate your digital presentations with 

dynamic videos and product highlights.

Digital Campaigns: Utilise your website, social media and email 

marketing to announce your participation.

Content Strategy: Share insights, sneak peeks, and interactive content 

leading up to the event.

Personal Outreach: Send personalised invitations to key clients, 

prospects, and partners to visit your booth.

Eye-Catching Design: Create a visually appealing booth that draws attention. Ensure 

it is convenient for movement and meeting.

Interactive Demos: Plan live product demonstrations or virtual displays to engage 

visitors.

Brand Consistency: Ensure that your booth reflects your brand’s identity and 

message.

DESIGN AN ENGAGING BOOTH

CREATE A PRE-EVENT CUSTOMER CONNECT STRATEGY

ESSENTIAL MARKETING COLLATERALS
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By following this checklist, you can ensure that every detail—from research and booth 

design to outreach is carefully addressed. A well-executed strategy not only enhances 

your brand's visibility but also fosters meaningful connections with potential clients and 

partners.  With careful planning and execution, your participation will meet your event 

objectives, positioning your organisation for continued growth and success in the 

industry.

OutSmart is a full-service marketing company for manufacturers, aerospace, engineering, 

and technology companies. Outsmart has served global customers across 6 countries, we 

help you leverage the digital landscape to drive growth and scalability.

Product Knowledge: Ensure your team is well-versed in your products, 

services, and company goals.

Customer Engagement: Train staff to engage, listen, and cater to potential 

customers’ needs.

Lead Capturing: Use tools to capture leads efficiently, ensuring no oppor

tunity is missed.

TRAIN YOUR TEAM FOR SUCCESS

DISCLAIMER

USAGE INFORMATION
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